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Tort Claims Against the United States

(Including Motor Vehicle Accidents Involving NRC
Employees Acting Within the Scope of Their Employment)

Directive 7.1

Policy
(7.1-01)

It is the policy of the U.S. Nuclear Regulatory Commission to
establish procedures to cover tort claims against the United States
under the Federal Tort Claims Act for damage to or loss of
property or personal injury or death caused by the negligent or
wrongful act or omission of any NRC employee while acting within
the scope of his or her office or employment under circumstances
where the United States, if a private person, would be liable to the
claimant under the law where the act or omission occurred. The
types of claims where the act does not apply are set forth in 28
U.S.C. 2680. The exception that is most likely to apply to NRC
employees is— (011)

(a) Any claim based upon an act or omission of an employee of
the Government, exercising due care, in the execution of a
statute or regulation, whether or not such statute or regulation
be valid, or based upon the exercise or performance or the
failure to exercise or perform a discretionary function or duty on
the part of a Federal agency or an employee of the
Government, whether or not the discretion involved be abused.

Approved: December 16, 1992 1
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Policy
(7.1-01) (continued)

The Federal Tort Claims Act definition of “Federal agency” includes
the NRC, but does not include any contractor with the United
States. The definition of “employee of the Government” includes
NRC employees and persons acting on behalf of NRC in an official
capacity, temporarily or permanently in the service of the United
States, whether with or without compensation. (012)

Objectives
(7.1-02)

« To ensure that supervisors and the General Counsel' are
promptly notified of the facts and circumstances surrounding
incidents resulting in damage to or loss of property or personal
injury or death caused by acts or omissions of NRC employees
while acting within the scope of their employment, and to
provide for further investigations by the Inspector General, as
deemed necessary. (021)

» To promote the prompt settlement of tort claims not arising out
of NRC operations. (022)

Organizational Responsibilities and

Delegations of Authority
(7.1-03)

The authorities under Sections (031), (032), and (033) may be
redelegated in writing, provided copies of the delegation are filed
with the Executive Director for Operations or the Secretary of the
Commission, as appropriate.

'Wherever there is a requirement in this directive and handbook for referral to the General
Counsel, the matter should be referred in the first instance to the Assistant General Counsel for
Administration, Office of the General Counsel.

2 Approved: December 16, 1992
(Revised: August 21, 1997)
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Organizational Responsibilities and

Delegations of Authority
(7.1-03) (continued)

General Counsel (OGC)
(031)

Receives reports of accidents and claims on forms described
in Part IV of Handbook 7.1. (a)

» Adjusts, determines, compromises, and settles claims that do
not exceed $25,000 under 10 CFR 14.33. (b)

» Consults with the Department of Justice under 10 CFR 14.35 by
preparing and presenting a referral or request in writing to the
Assistant Attorney General, Civil Division. (c)

* Sends notices of the final denial of claims under 10 CFR 14.37,
reconsiders final denials upon request under 10 CFR 14.39, and
obtains payment of awards in excess of $2500 through the
Department of the Treasury under 10 CFR 14.41. (d)

* Requests the Inspector General to conduct an investigation
when necessary. (e)

» Refers to the appropriate Federal agency under 28 CFR 14.2
any claim that has been incorrectly filed with the NRC and
makes agreements with other Federal agencies as to which
agency will investigate and decide the merits of a claim when
more than one agency is involved. (f)

* Provides legal advice and coordinates litigation with the
Department of Justice. (g)

* Inthe event that a civil action or proceeding is brought in any
court against an NRC employee or the employee's estate for

Approved: December 16, 1992 3
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Organizational Responsibilities and
Delegations of Authority

(7.1-03) (continued)

General Counsel (OGC)

(031) (continued)

damage to or loss of property, personal injury, or death
resulting from the employee's operation of a motor vehicle while
acting within the scope of his or her employment: (h)

Furnishes the United States Attorney for the district where
the action or proceeding is brought, and the Branch Director
of the Torts Branch, Civil Division, Department of Justice,
information concerning the commencement of the action or
proceeding and copies of all process papers and pleadings
under 28 CFR 15.1. (i)

Submits a report under 28 CFR 15.2 regarding the question
of scope of employment to the United States Attorney, with
a copy to the Branch Director of the Torts Branch, at the
earliest possible date, or within the time fixed by the United
States Attorney upon request. (ii)

When an NRC current or former employee is being sued or
subpoenaed in his or her individual capacity in any Federal or
State criminal proceeding, Federal or State civil action, or
congressional proceeding: (i)

Receives the employee's request for representation by the
Department of Justice. (i)

Submits a statement to the Civil Division or other
appropriate litigating division, Department of Justice, as to
whether the employee was acting within the scope of his or
her employment, together with a recommendation as to
whether representation should be provided. (ii)

Approved: December 16, 1992
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Organizational Responsibilities and

Delegations of Authority
(7.1-03) (continued)

Inspector General (1G)
(032)

Conducts tort claims investigations, as needed, upon the request
of the General Counsel. Investigates all claims alleging fraud,
waste or abuse, and official misconduct, regardless of whether
such claims are compensable under the Federal Tort Claims Act.

Chief Financial Officer (CFO)
(033)

Effects payment of tort claims of $2500 or less under this directive
and handbook, 28 U.S.C. 2672, and 10 CFR 14.41(a).

Office Directors and
Regional Administrators

(034)

» Inform employees and supervisors under their jurisdiction of the
requirements of this directive to ensure that employees and
supervisors comply with the procedures specified in Handbook
7.1. ()

* Provide each employee-operator involved in an accident while
on official travel with a copy of this directive and handbook. (b)

Applicability
(7.1-04)

The policy and guidance in this directive and handbook apply to all

NRC employees.

Approved: December 16, 1992 5
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Handbook
(7.1-05)

Reports
(7.1-06)

References
(7.1-07)

Handbook 7.1 provides the procedures to be followed by NRC
employees involved in accidents that may give rise to a tort claim
against the United States, and by the supervisors of those
employees. These procedures apply to motor vehicle accidents and
other types of incidents resulting in damage to or loss of property
or personal injury or death of third persons.

A list of required forms is contained in Part IV of Handbook 7.1.

Code of Federal Regulations—

“Administrative Claims Under Federal Tort Claims Act,” 10 CFR
Part 14.

“Debt Collection Procedures,” 10 CFR Part 15.

“Administrative Claims Under the Federal Tort Claims Act,”
28 CFR Part 14.

“Defense of Certain Suits Against Federal Employees,” 28 CFR
Part 15.

“Statements of Policy: Representation of Federal Officials and
Employees,” 28 CFR Part 50.

Federal Property Management Regulations, Subchapter G,
“Aviation, Transportation and Motor Vehicles,” 41 CFR 10—138
and 101—39.

Approved: December 16, 1992
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References
(7.2-07) (continued)

“Compensation for Work Injuries,” 5 U.S.C. 8101.
Federal Tort Claims Act (generally at 28 U.S.C. 2671).

NRC Handbook 4.1, “Accounting Policy and Practices,” claims
collection procedures found in Part VII, “Liabilities.”

NRC Management Directive 7.2, “Claims for Personal Property
Loss or Damage.”

--- 13.4, “Transportation Management.”

“Time for Commencing Action Against United States,” 28 U.S.C.
2401.

“Tort Claims Procedure,” 28 U.S.C. 2671-2680.

“United States as Defendant,” 28 U.S.C. 1346.
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Part |
General

Coverage (A)

The Federal Tort Claims Act waived the Government's sovereign
immunity from being sued for the negligent or wrongful act or
omission of a Federal employee while acting within the scope of his
or her employment only under circumstances where the United
States, if a private person, would be liable to the claimant under the
law where the act or omission occurred. By listing numerous
exceptions, Congress intended that the act would permit suit
against the Government only with respect to ordinary common law
torts, such as those involving vehicular and other types of
accidents.

Scope of Employment (B)

An employee generally is acting within the scope of employment if,
at the time of the accident, he or she was engaged in the
performance of his or her official duties. If, for example, an
employee deviated from the route to or from his or her authorized
destination to accomplish a personal objective, or was engaged in
some personal activity that was not related to his or her official
duties, he or she was not acting within the scope of this
employment.

Tort Claims (C)

Tort Claims Against Government Employees (Operating Motor
Vehicles) (1)

* If a Federal employee, who was driving a motor vehicle and
was acting within the scope of his or her employment, commits
a negligent or wrongful act or omission that causes injury or

Approved: December 16, 1992 1
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Tort Claims (C) (continued)

Tort Claims Against Government Employees (Operating Motor
Vehicles) (1) (continued)

loss of property, or personal injury or death, the exclusive
remedy of the injured party is against the United States.! (a)

Employees should act promptly to complete the reports
described in Part IV of this handbook. OGC will then transmit a
report on scope of employment to the United States Attorney.
If the United States Attorney determines that the employee was
acting within the scope of employment, the employee will be
provided representation by the United States Attorney's office.

(b)

Employee drivers should also make a full report to their
supervisors with respect to any citations that were issued for
alleged traffic violations. A plea of guilty to a traffic charge could
prejudice the United States Attorney's efforts to avoid civil
liability under the Federal Tort Claims Act. The United States
Attorney's office might wish to represent the employee at the
hearing with respect to the traffic charge. If an employee is
sued in a State Court or subpoenaed in his or her individual
capacity in any legal proceeding, copies of the process and
pleadings should be submitted immediately to his or her
supervisor who will submit the documents to OGC. If the United
States Attorney determines that the employee was acting within
the scope of employment, the State Court proceeding will be
removed to the United States District Court. (c)

'Parts II, Ill, and 1V of this handbook describe the procedures with respect to torts involving

motor vehicles.

2
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Tort Claims (C) (continued)

Tort Claims Against Government Employees (Not Operating
Motor Vehicles) (2)

The injured party, in this type of tort, can proceed against both the
employee and the United States or against either. If an employee
is sued, the employee should submit a written request for
representation by the Department of Justice under 28 CFR 50.15
to his or her supervisor. The request should be accompanied by a
report on scope of employment and copies of all process papers
and pleadings served upon him or her.

Time Limitations (D)

Those who seek to recover money damages under the Federal
Tort Claims Act must present a claim within 2 years after the claim
accrues. A claim generally accrues at the time of the accident. In
medical malpractice and some other cases involving claimants who
did not realize they had been injured, Courts have held that their
claims accrued when the injury was discovered. NRC has 6 months
from the time a claim is presented to investigate and attempt to
settle the claim. If no action is taken within the 6-month period, or
if the claim is denied within the 6-month period, the claimant then
has 6 months to commence legal proceedings.

Approved: December 16, 1992 3
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Part |1
NRC Employee-Operator Procedures

The following procedures are to be followed by an NRC
employee-operator involved in a motor vehicle accident while acting
within the scope of employment.

Action by Employee-Operator (A)
The employee-operator shall—

* Notify the police as required by local law. Generally, police must
be called if there is any personal injury or if property damage is
other than minor. (1)

* Obtain the names, addresses, and telephone numbers of
persons involved in the accident and of any witnesses, license
numbers of all vehicles involved in the accident, and insurance
company affiliations. (2)

* Gather as much information as possible concerning the accident
so that the information may be included in the accident report
(see Section B of this part). Types of information that would be
particularly helpful include acts by other parties that may have
caused or contributed to the accident and the insurance
coverage of other parties. (3)

* Not sign any statement or furnish any information (other than his
or her name and address) to persons other than NRC
representatives, unless prior approval of the General Counsel
is obtained. This does not preclude an employee from showing
his or her driver's license or vehicle registration to police or
from furnishing any other information, as required, to police,
but does preclude admitting negligence. (4)

4 Approved: December 16, 1992
(Revised: August 21, 1997)
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Action by Employee-Operator (A) (continued)
* File all required reports with State or other official agencies. (5)

* Do nothing to jeopardize his or her insurance coverage. Notify
the insurance carrier concerning the accident as soon as
practicable, and discuss the accident with the carrier if the
carrier so requests. However, the employee-operator shall not
sign any document or statement for the carrier without
approval of the General Counsel. Automobile liability insurance
policies customarily provide that the insured must cooperate
with the carrier in the investigation and defense of claims. An
employee-operator's liability insurance coverage may inure to
the benefit of the Government, even though the employee
himself or herself may not be liable for damages because the
Federal Tort Claims Act passes on his or her liability to the
Government. (6)

» Refer other persons involved in motor vehicle accidents or their
representatives (such as insurance investigators) to the General
Counsel or obtain their names, addresses, telephone numbers,
and other pertinent information (such as insurance company
affiliation) and transmit the same to the General Counsel. The
employee-operator shall not furnish any document or make
any statement to those persons without the approval of the
General Counsel. (7)

* Notexecute a general release or settlement agreement or sign
any other document (other than those required by police),
unless prior approval of the General Counsel is obtained. (8)

* With regard to accident reporting— (9)

— Immediately inform his or her supervisor (by telephone or by
telegraph, if necessary) of the accident. (a)

Approved: December 16, 1992 5
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Action by Employee-Operator (A) (continued)

— Promptly complete Standard Form (SF) 91, “Motor Vehicle
Accident Report” (Exhibit 1 of this handbook) and furnish it
to his or her supervisor. All accidents must be reported on
an SF 91, even though other parties involved state that no
claim will be filed against the Government or its employees
or even if only Government personnel, equipment, vehicles,
or property are involved. (b)

— Request that withesses complete an SF 94, “Statement of
Witness” (Exhibit 2 of this handbook) and submit the
completed SF 94 to the supervisor. (c)

Expeditious Delivery of Process
Papers and Pleadings (B)

The employee-operator shall—

* Advise the supervisor immediately (by telephone or telegraph,
if necessary) upon the receipt of any papers (including claim
letters, process papers, and pleadings) or any information
regarding the commencement of a civil action or proceeding
against the employee-operator. (1)

* Deliver all papers served upon the employee-operator or
attested true copies immediately to the supervisor. (2)

Injured Employee-Operator (C)
The supervisor shall promptly inform the General Counsel if any

employee-operator is physically unable to comply with the
preceding instructions so that appropriate actions may be taken.

6 Approved: December 16, 1992
(Revised: August 21, 1997)



Volume 7, Legal and Ethical Guidelines
Tort Claims Against the United States
Handbook 7.1 Part Il

Part 11l
Supervisory Procedures

The following procedures are to be followed by the supervisor (or
other person designated by the director of the office or division
concerned) when an employee-operator is involved in a motor
vehicle accident while acting within the scope of his or her
employment.

Forwarding of Information (A)

The transmittal of the information covered by paragraphs (1) and
(2) of this section must not be delayed by the supervisor pending
preparation of the report as required by Section B of this part.

» Accident Reports. The supervisor shall immediately notify the
General Counsel of any accident involving personal injury or
property damage and shall promptly transmit (through
applicable supervisory channels) to the General Counsel the
following completed standard forms concerning the accident. (1)

— Standard Form (SF) 91, “Motor Vehicle Accident Report”
(Exhibit 1) (a)

— SF 94, “Statement of Witness” (Exhibit 2) (b)

* Expeditious Forwarding of Process Papers and Pleadings.
The supervisor shall immediately transmit to the
General Counsel all information and papers regarding
commencement of a civil action or proceeding against an
employee-operator. (2)

Approved: December 16, 1992 7
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Report on Scope of
Employment (B)

In order for the United States to be held liable for damages
resulting from a motor vehicle accident involving an NRC employee,
the employee must have been acting within the scope of his or her
employment when the accident occurred. This matter is determined
under the law of the State where the accident occurred. A
determination of the scope of employment issue cannot be made
merely on the basis of conclusory statements by the employee.
Therefore, after the employee has completed Sections | through IX
of SF 91, “Motor Vehicle Accident Report” (Exhibit 1), the
supervisor shall complete Section X of SF 91 and promptly transmit
the form to the Office of the General Counsel.

8 Approved: December 16, 1992
(Revised: August 21, 1997)
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Part IV
Reports and Forms

In order to provide uniformity in the reporting of accidents and to
facilitate the processing of claims filed under the Federal Tort
Claims Act, the following standard forms must be used.

Reports and Forms Applicable to
Motor Vehicle Accidents (A)

Standard Form (SF) 91, “Motor Vehicle Accident Report”
(Exhibit 1). (1)

SF 94, “Statement of Witness” (Exhibit 2). (2)
In addition to the above reports, the reports listed in Section C of

this part also apply to tort claims arising from motor vehicle
accidents. (3)

Reports and Forms Applicable to
Other Types of Accidents (B)

SF 94, “Statement of Witness” (Exhibit 2). (1)

In addition to the SF 94, the reports listed in Section C of this part
also apply to tort claims arising from these accidents. (2)

Forms Applicable to
All Tort Claims (C)

SF 95, “Claim for Damage, Injury, or Death” (Exhibit 3).

Approved: December 16, 1992 9
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Exhibit 1

Standard Form 91, “Motor Vehicle Accident Report”

Please read

MOTOR VEHICLE
ACCIDENT REPORT

ment on Page 3.

PrivuyActsma-

INSTRUCTIONS: Sections | thru IX are filled out by the vohicle operator. Section X, hems 72
thru 82c are filled out by the operator’s supervisor. Sections X1 thru Xili ase filled out by an
accident investigator for bodily injury, fatality, and/or damage exceeding $500.

SECTION | - FEDERAL VEHICLE DATA

1. DRIVER'S NAME (Last, frst, mickfis)

4s. DEPARTMENT/FEDERAL AGENCY PERMANENT OFFICE ADDRESS

2. DRIVER'S LIGENSE NO/BTATE/IMITATIONS || 3. DATE OF AGCIDENT

45, WORK TELEPHONE NUMBER
( )

5_TAG OR IDENTIFICATION NUMBER [
$

[ &.EST. REPAIR COST

Iv.vemo:vmet.els.m ln.uooe. lmwraa‘rsﬁé’en

YES NG

11. DESCRIBE VEHICLE DAMAGE

SECTION Il - OTHER VEHICLE DATA (Use Section Vilt if additional space is needed.)

12. DRIVER'S NAME (Last. frat, middis)

] 13. DRIVER'S LICENSE NUMBER/STATEASMITATIONS

14a. DRIVER'S WORK ADDRESS 140, WORK TELEPHONE NUMBER
15a. DRIVER'S HOME ADDRESS T fauo&emmea
16 DESCRIBE VEHICLE DAMAGE fv.ssn&amomcos‘r -
18 VEAR OF VEHICLE | 10. MAKE OF VENICLE :.rmwmosmm

[m MODEL OF VEHICLE

22p. DRIVER'S INSURANCE COMPANY NAME AND ADDRESS

220, POLICY NUMBER

22c. TELEPHONE NUMBER
( )

D RENTAL
PRIVATELY OWNED

23. VEHICLE IS
CO-OWNED
LEASED

24a. OWNER'S NAME(S) (Last, first, miite) 24b. TELEPHONE NUMBER

( )

265. OWNER'S ADDRESS(ES)

SECTION il - KILLED OR INJURED (Use

Y VIil if additonal space is ded.)

26. NAME (Last, fr3t, middie)

Izr.sex [a.oneosamm

29. ADORESS

30. MARK “X" IN TWC APPROPRIATE BOXES 31, IN WHICH VEHICLE | 32. LOCATION IN VEHICLE 33. FIRST AID GIVEN BY
A orvern [ ] passencen FED
INJURED wewrer [ ] pepesTrmn | [ oveR)
34 TRANSPORTED BY |xmm :
nma.-r.ln.m) l:n.sex I 8. DATE oF BIRTH
30_ADDRESS
40. MARIC X" [N TWO APPROPRIATE BOXES 41.IN WHICH VEHICLE | 42. LOCATION IN VEHIGLE 43. FIRST AID GIVEN BY
B KLLED orver [ ] passencen FED
NJURED warer [ ] pepeEsmIN OTHER (2)
44 TRARSPORTED BY I&muspomen'ro
2 NAME OF STREET OR HIGHWAY b. DIRECTION OF PEDESTRIAN (SW comer 2o NE comer, #ic.)
FROM To
45. Podes- | ¢ DESCRIBE WHAT PEDESTRIAN WAS nomennusosmoemmmmmwm in playing, ”
" tstan Rching, eic.)
NSN 7840-00-834-4041 -1 D PAGE 1 3
o 81-110 STANDQ.I’Q&E-O!IH% ¢ (REV. 2-63)

10
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Exhibit 1 (continued)

SECTION IV - ACCIDENT TIME AND LOCATION (Use Section VII! if additional space is needed.)

47. DATE OF ACCIDENT 48. PLACE OF ACCIDENT (Stroet address. clty. siate, 2P Code; neares! Kind of locally (industrial, Dusiness,
rasidential, open country, sc.); Road description).
49. TIME OF ACCIDENT
AM
PM
_50. INDICATE ON THIS DIAGRAM HOW THE ACCIDENT HAPPENED 51. POINT OF IMPACT
Use one of thess ouffines to skeich the (Check one for
;:nna. Wnite in strest or highway namos vehici)
& Nambec Fodens veticle a3 1. oter I \\ 1
vehicie acditonsl velicie as
msmfmolmnlwmm : \ : FED| 2 AREA
s —> > Gle— -~ | N | N\ . FroNT
b. Use solid line to show path ——— —— — T —— - ———— — -
st T ——Ia> 7T | \ ' S~ - Lot
e ACCIONM - wmoncnnonas = /'__‘ | \\ 1 \ :R.EAR
asmwpodowbnby———-—>o : \ \\ : I o. R. REAR
d. Show raliroad by +H-++HHH+ . 1. L REAR
. Place amow in O g. 8. SIDE
this circls ©
indicate NORTH h.L SIDE
&DECRIBEWHATHAPPENED (Rsfor to vehiclos &s Fo, 27, ¥, mmmmhmwbnmpwwmwmnmaumwm
weathar conditions, driver visiistty, of taffic g ght, stop signal, efc.) condiition of Bght (daylight, cusk, night, dawn, .artificial Hght,
04C.), and driver sctions U-tun, " in traffic, etc.).
SECTION V - WITNESS/PASSENGER (Witness must fill out SF 94, Stat of Witness) (Continue in Section Viil.)
53. NAME (Las?, first, middie) 54. WORK TELEPHONE NUMBER 55, HOME TELEPHONE NUMBER
A ) C )
58. BUSINESS ADDRESS 57. HOME ADDRESS

59, WORK TELEPHONE NUMBER l’eo HOME TELEPHONE NUMBER

58. NAME (Last, first, middle)

8 61. BUSINESS ADDRESS 62, HOME ADDRESS

SECTION VI - PROPERTY DAMAGE (Use Saction Vil if additional space is nesded.)

63a. NAME OF OWNER 63b, OFFICE TELEPHONE NUMBER lmnouswwmea
( ) (S
63d. BUSINESS ADDRESS 830. HOME ADDRESS
848 NAME OF INSURANCE COMPANY ] B4b, TELEPHONE NUMBER 84c. POLICY NUMBER
: ()
65. ITEM DAMAGED 88, LOCATION OF DAMAGED ITEM 67. ESTIMATED COST
- $
SECTION VI - POLICE INFORMATION
68a. NAME OF POLICE OFFICER 68b. BADGE NUMBER 68c. TELEPHONE NUMBER
()
708. PERSON CHARGED WITH ACCIDENT 70b. VIOLATION(S)

69. PRECINCT OR HEADQUARTERS

STANDARD FORM 91 PAGE 2 (ReV. 2-53)

Approved: December 16, 1992

(Revised: August 21, 1997) 11



‘Volume 7, Legal and Ethical Guidelines
Tort Claims Against the United States
Handbook 7.1 Exhibits

Exhibit 1 (continued)

SECTION Vil - EXTRA DETAILS

SPACE FOR DETAILED ANSWERS. INDICATE SECTION AND ITEM NUMBER FOR EACH ANSWER. IF MORE SPACE 1S NEEDED, CONTINUE ITEMS ON PLAIN BOND PAPER.

SECTION IX - FEDERAL DRIVER CERTIFICATION

mmbmmmmw_mwusg.seeﬁon
s :

| investigations rosacutions. An empioyee of a Faderal a who falisorwampon accuratoly a
reguiatory or of a gency
involvlr_'gaFodernlvahidot?rwho refuses to cooperate in the Investigation of an accident may be subject to administrative sanctions.

1 thru Vili) is correct to the best of my knowledge and belief.

motor vehicle accident

| certify that the infc tion on this form (Secti

71a. NAME AND TITLE OF DRIVER

71b. DRIVER'S SIGNATURE AND DATE

SECTION X - DETAILS OF TRIP DURI

NG WHICH ACCIDENT OCCURRED

72. ORIGIN 73. DESTINATION
74. EXACY PURPOSE OF TRIP
DATE TIME (Circie one} DATE TIME (Circie one)
75. TRIP BEGAN am. | 78 ACCIDENT am.
p.m. p.m.
77. AUTHORITY FOR THE TRIP WAS GIVEN TO THE OPERATOR 78. WAS THERE ANY DEVIATION FROM DIRECT ROUTE
O orawy [ s wrmne @xpain Owo - ves expiem
79. WAS THE TRIP MADE WITHIN ESTABLISHED WORKING HOURS 80. OID THE OPERATOR, WHILE ENAOUTE, ENGAGE IN ANY ACTIVITY OTHER THAN
D vES D NO ) THAT FOR WHICH THE TRIP WAS AUTHORIZED.
(Explain Cwo O ves ceean

a. DID THIS ACCIDENT OCCUR WITHIN THE EMPLOYEE'S SCOPE OF DUTY

- 81. COMPLETED BY b COMMENTS
DRIVER'S ] ves
SUPERVISOR | [ wo
: 82h. SUPERVISOR'S SIGNATURE AND DATE 82c. TELEPHONE NUMBER

B28. NAME AND TITLE OF SUPERVISOR

{ )

STANDARD FORM 61 PAGE 3 (REV. 2-83)

12

Approved: December 16, 1992
(Revised: August 21, 1997)



Volume 7, Legal and Ethical Guidelines
Tort Claims Against the United States
Handbook 7.1 Exhibits

Exhibit 1 (continued)

SECTION Xi - ACCIDENT INVESTIGATION DATA

62, DID THE INVESTIGATION DISCLOSE CONFLICTING INFORMATION. D YES D NO (¥ “Yea", axplain bolow.}

84. PERSONS
NAME DATE

INTERVIEWED

NAME DATE

~

b.

B5. ADDITIONAL COMMENTS (indicate section and Rem number for sacth comment.}

SECTION XIi - ATTACHMENTS

UIST ALL ATTACHMENTS TO THIS REPORT

SECTION XMl - COMMENTS/APPROVALS

86. REVIEWING OFFICIAL'S COMMENTS

87. ACCIDENT INVESTIGATOR

88. ACCIDENT REVIEWING OFFICIAL

a. SIGNATURE AND DATE

a. SIGNATURE AND DATE

b. NAME (First, middie, iast)

b. NAME (Flrst, middie, fast)

< TIME

c. TITLE

d. OFFICE

d. OFFICE

o. OFFICE TELEPHONE NUMBER

(

. OFFICE TELEPHONE NUMBER

{ )

*Y.E. GPO: 1993-300-852/60160

STANDARD FORM 91 PAGE 4 (REV. 2-53)

Approved: December 16, 1992
(Revised: August 21, 1997)
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‘Volume 7, Legal and Ethical Guidelines
Tort Claims Against the United States
Handbook 7.1 Exhibits

Exhibit 2
Standard Form 94, “Statement of Witness”

STATEMENT OF WITNESS

(Aviach

g

! sbeets if

1. DID YOU SEE THE
ACCIOENT?

y)

2. WHEN OID THE ACCIDENT HAPPENT

FORM APPROVED

a. TIME

o,

b. DATE

O.M.B. NUMBER
3090-0118

3. WHERE DID THE ACCIDENT HAPPEN? {Give street lacation and city)

Q.mmeMWAYWMAGClDWWED

S. WHERE WERE YOU WHEN THE ACCIDENT OCCURRED?

& WAS ANYONE INJURED, AND IF SO, EXTENT OF INJURY IF KNOWN?

7. DESCRIBE THE APPARENT DAMAGE TO PRIVATE PROPERTY

8. DESCRIBE THE APPARENT DAMAGE TO GOVERNMENT PROPERTY

9. IF TRAFFIC
IWVE A I
G "?oxm

. GOVERNMENT VEMICLE

| He,
b. OTHER VEMICLE

pev b,

10. GIVE THE NAMES AND ADDRESSES OF ANY OTHER WITNESSES TO THE ACCIOENT (If dwown )

#. NAMES

b. ADDRESSES (Isclude ZIP Code)

FORM

11. HOME ADDRESS (Jacladr ZIP Code)

12. WITNESS (Print Name)

a. HOME TELEPHONE NO.

Sign
boe »

b. TODAY'S DATE

13. BUSINESS ADDRESS (Incisde 2IP Cods)

TELEPHONE NO.

\TE ON THE D1,

BELOW WHAT HAPPENED:
1. Number Federa! vehiclk as 1—other vehicle as 2—additions) vehicle

an 3, snd show dircction of travel by arrow

(Brample: ==

)

2. Use solid lime to, show path before accident e

Brokea line sfter accident

——— e mn

DARD FORM 94 (REV. 2-33)
Pi:::urlb.d by GSA, FPMR 101-39.8

:

14

'Aﬁproved: December 16, 1992
| (Revised: August 21, 1997)
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Volume 7, Legal and Ethical Guidelines
Tort Claims Against the United States
Handbook 7.1 Exhibits

Exhibit 2 (continued)

This office has been notified that you witr d an ident which red

1t will be helpful if you will answer, as fully as possible, the questions on the other side of this letter. Pleass read
the Privacy Act Statement below. i

iated. An addressed enveiope, which requires no postage,

Your cou in complying with this request will be appr
is enclosed for your convenience in replying.
Sincerely
Enclosure .
Privacy Act of 1974, the following information is provided:

Use by the public is voluntary. In compliance with the

Solicitation of the information requested on this form is authorized by Title 40 U.S.C. Section 491, Disclosure of the
information by a Federal employee is mandatory as it is the first step in the Government’s investigation of a motor
vehicle accident. The principal purposes for which the information is intended to be used are to provide necessary
data for use by legal counsel in legal actions resulting from the accident, and to provide accident information/statistics
for use in analyzing accident causes and developing methods of reducing accidents. Routine use of the information
may be by Federal, State or local governments or agencies, when relevant to civil, criminal, or regulatory investigations

or prosecution.

STANDARD FORM 94 BACK (REV. 2—83)

#U.S. GPO: 1987-181-247/60112

Approved: December 16, 1992
(Revised: August 21, 1997)
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‘Volume 7, Legal and Ethical Guidelines
Tort Claims Against the United States
Handbook 7.1 Exhibits

Exhibit 3
Standard Form 95, “Claim for Damage, Injury, or Death”

INSTRUCTIONS: Please read carefully the instructions on the reverse side and FORM APPROVED)]
CLA'M FOR DAMAGE’ supply information requested on both sides of this form. Use additional sheets) it 1105_N°'
INJURY, OR DEATH necessary. See reverse side for additional Instructions. EXPIRES 3-31-91
1. To Approp: Federat Ag y: 2. Name, Address of and clal 'S o . # any.
(Soe & tions on ) (Number, street. city, State and Zip Cods)
3. TYPE OF EMPLOYMENT ! 4. DATE OF BIRTH 5. MARITAL STATUS | 6. DATE AND DAY OF ACCIDENT o 7. TIME (A.M. OR P.M.)
C MUTARY O CIVRIAN |
8. Basis of Claim (State in detaN the inown facts and aing the damage, injury, or death, identifying persons and property invoived, the

place of occurence and the cause thereol) (Use additional pages if necessary.)

s. PROPERTY DAMAGE
NAME AND ADDRESS OF OWNER, I OTHER THAN CLAIMANT (Number, strest, cfty, State, and Zip Code)

BRIEFLY DESCRIBE THE PROPERTY, NATURE AND EXTENT OF DAMAGE AND THE LOCATION WHERE PROPERTY MAY BE INSPECTED. (See i
or reverse side.)

10. PERSONAL INJURY/WRONGFUL DEATH
STATE NATURE AND EXTENT OF EACH INJURY OR CAUSE GF DEATH, WHICH FORMS THE BASIS OF THE GLAIM, IF OTHER THAN CLAIMANT, STATE
NAME OF INJURED PERSON OR DECEDENT.

11. WITNESSES .
NAME ADDRESS (Number, street, city, Stats, and Zip Cods)
12_(Ses on ) AMOUNT OF GLAIM (i doflars) -
12a. PROPERTY DAMAGE 12b. PERSONAL INJURY 2¢c. WRONGFUL DEATH 12d. TOTAL (Failure to spacify may cause

forfeiture of your rights.}

1 CERTIFY THAT THE AMOUNT OF CLAIM COVERS ONLY DAMAGES AND INJURIES CAUSED BY THE ACCIDENT ABOVE AND AGREE TO ACCEPT SAID
AMOUNT IN FULL SATISFACTION AND FINAL SETTLEMENT OF THIS CLAIM

13a. SIGNATURE OF CLAIMANT (Ses instructions on reverss side.) T |13b. Phone number of signatory| 14. DATE OF CLAM
CIVIL PENALTY FOR PRESENTING CRiIlNAL PENALTY FOR PRESENTING FRAUDUI.EN-T
FRAUDULENT CLAIM CLAIM OR MAKING FALSE STATEMENTS
The cisimant shall forfeit and pey to the United States the sum of $2,000. Fine of not more than $10,000 or imprisonment for not more than S years
pius double the of ¢ ) by the United States, orboth. (See 18 U.S.C. 287, 1007.)
(See 37 U.5.C. 3729.) e
95-108 NSN 7540-00-634-4046 STANDARD FORM 95 (Rev. 7-85}
Pravious editions not usable. PRESCRIBED BY DEPT. OF JUSTICE
28 CFR 14.2

Approved: December 16, 1992
16 (Revised: August 21, 1997)
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Exhibit 3 (continued)

This Notice s pfoﬁdodhmnoowm’lmMAct § U.S.C. 552a(e}(3),
and the in !h. fetter to which this Notice ia attached.

ALA The 10 one or more of the
folowing: 5 U.S.C. 301, 28 U.SC. 501Mm ZBUSC 2871 ot 30q., 28
C.F.R. Part 14,

A CLAIM SHALL BE DEEMED TO HAVE BEEN PRESENTED WHEN A FEDERAL
AQENCY RECEIVES FROM A CLAIMANT, HIS DULY AUTHORIZED AGENT, OR
LEGAL REPRESENTATIVE AN EXECUTED STANDARD FORM 95 OR OTHER
WRITTEN NOTIFICATION OF AN INCIDENT, ACCOMPANIED BY A CLAIM FOR
MONEY DAMAGES IN A SUM CERTAIN FOR INJURY TO OR LOSS OF

Any y in the of your ciakn will be
Mnhrnd uponroqunt bymoofﬂcchacnodh tem #1 on the reverss side.

to cimims under the Faderal Tort Claima Act

mbefomdh‘l‘lﬂoZB. Code of Federal Reguiationa, Part 14. Many sgencies have
a30. N more than one agency is invoived. please

state each agency.
mmmmmwumwmmwwaomm-mm

pr Y to the with said claim

L 2P to-cuormocunam A ciaim presented by an agent or

logal o must be p in the name of the claimant. I the ciaim I3

PRIVACY ACT NOTICE

INSTRUCTIONS
Compiste all fems - inssrt the word NONE where appiicables

8. Principal Purpose: The Information requested is to be used in evaluating claima,

C. Routine Use: Seo the Natices of Systems of Recorda for the agency to whom you
are submitting this form for this Information.

1D.Eflmolewofom»ond: Disclosure is vokuntary. Howaver, fallure to supply
the or to the form may rendesr your claim “invalid”.

PROPERTY, PERSONAL INJURY, OR DEATH ALLEGED TO HAVE OCCURRED BY
REASON GOF THE INCIDENT. THE CLAIM MUST BE PRESENTED TO THE
APPROPRIATE FEDERAL AGENCY WITHIN TWO YEARS AFTER THE CLAIM
ACCRUES.

{b)hwppmo!chknsfordumgotopmmwhlenmmormbe
Shouls submit at (east two temized signed
or, ¥ pay has been

or by refiable, or
made, the signed pay

(¢} ¥n support of claims for damage to property which la not economically repairable,
or if the property ia lost or destroyed, the claiment should submit statements &8 to the
original cost of the property, the date of purchass, and the vaius of the property, both
before and after the accident. Such atstements shouki be by disintsrested compeatent

signad by the agent or leGal representative, it must show the title or jegal of

dealers or officials famiiar with the type of property
or by two or more competitive bidders, and shoukd be certified as being just

the person signing erxd be accompenied by evidence of his/her to pr "
ciaim on behalt of the a3 agent, parent, g or
other representative.

¥ ciaimant intends to file cialm for both parsonal injury and property damage, ciaim
for both must be shown in item 12 of this form.

The amaount cisimed shouls be by

(a) in support of the cisim for personal injury or death, momlmldsuumz
a written report by the attending physician, showing the nature and extent of injury,
the nature and extent of treatment, the degree of penmanent dsability, if any, the

and comact.

(d} Faliure to completsly execute this form or to supply the requested material
within two years from the date the allegations accrued may render your claim “invalld™.
A ciain is or when it is by the agency, not when
It is madled.

Falure to spacify & sum certain will resuit in Invalld presentation of your clalm

prognosis, and the periog of or bills
for of burlsl actusily Incurred. and may result In forfelture of your rights.
Public reporting burden for this of i is osti to ge 15 per the time for reviewing | ] ing
dam o g and mai g the data and and g the of Send o g this burden estinate or
any other aspect of this v of g SUQQ! for mxd @ this burden,
1o Director, Torts Branch and to the

Civil Division Office of Management and Budget

U.S. Department of Justice Paperwork Reduction Project (1105-0008)

Washington, OC 20530 Washington, DC 20603

INSURANCE COVERAGE

In order that subrogation ciims may be Ris that the provide the 9 reg: the age of his vehicie or property.
15. Do you carry accident inaurance? O Yes, if yee. give name and ot [ sireel, ciy, Stete, and Zip Code) and polcy number. O No

18. Have you fled claim on your insurance carrier In this instance, and ¥ 50, {8 it ful coverage or deductidie?

17. ¥ deductibie. state amount

18. [f ciaim has been filed with your carrier, what action hes your insurer taken of proposss to take with reference to your ciaim? {nhnocomryﬂmmuccnnhﬁoulms)

strost, cly, State, and Zip Code} 3 No

19. Do you carry pubiic liabiiity and property damage insurance? O Yes, It yes, give name and of

“U.S. Government Printing Office: 1903 — 34219050204

SF 85 {Rev. 7-85) BACK

Approved: December 16, 1992
(Revised: August 21, 1997)
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